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MEMORAMDUM FGR: Chiof, Plans and Poliey Staff 9 Janwary 1957
SUBJECT 2 Wookly Activities Reports #1 and #2 |

27 December throvgh 9 Jamwary 1957

Dosument [lo. ___ 9 ____________________

Ne Chanrzas b Tinoo, [”J
1, SIGIFICANT ITEMS - MNome. R - 25X1
2. GUHER ACTIVITIES w15 s @ _
/ 8o Management Training W&)““J 251

e
(1) The Momagement (Special) prescmtation for FE began on
7 January, with an enrollmeat of | supervisors and staff officors.
The two-wesk, half-dsy conference is baing h@m in the FE Division

conference room, 2015 J Building.

25X1
(2) Basie Suporvision #2‘5 for senier analysts and technicians
{GS 12-1}) begon on 7 Jarmary wi‘bhE pacple enrolled.
b Imtelligenco Orientaticn 25X1
Intelligense Qrientation #9 begaa on ? Janvary with studenis
in attenﬁameo
25X1

8, OIR Oriemtation Officer

(1) Tho CIA Imtrcduction was conducted for peoplo on 7 Jagusyy.

(2) 0a B Jarmary 25X1
eoxdvcted a spocial thiss<hovr program for people fyom DDP, 25X1
(3) Ca S Janwary
%d@ gorainr, dnspectod the andivexium in 117 Comtrel., I,
gave the go-ahoad sizmal on fixing the seiling and painting o5y
the room, and is awalting estimate bofore dcciding
vhat to do about the rug. 25X1
d. Imtelligence Training 25X1

(1) triting Workshop #1l started om Monday, T Jammary, m'mD

studonts. mﬁ elass hesc boen split into two sections of each
section nocts on Tucedays and Thursdays and
scotion maets on Wednogdays aud Fridays.
25X1
f ! ()\Y\\JU‘U —D/u’ -
SeBl-ReE-T
25X1
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(2) | 00/C5 aﬂd%ﬂ@t;@ Friday to  25X1
discuss the February C0/C Refresher with The dato,
L,-13 Fobruazy, was confirmed and a tentative schedulo agrecd upoR. 5y 4
As suggested in the previous Goures; experiensed £icld pergonnred
wil) load seminers iy Giscussiag oxploitation of| |

| | The sowrse will again be held

at 1717 H Street. 25X1

o. Instrustional Techaioues 25X1
ie presently woriring with| | and

nembers of nis staff im the productlon of a filmateip to bo woed

in the Clandestine Services Review and future rumninge of tho

Reoords Mechenization course. ‘ 25X1

£, Admnistrative Traipning 25X1

1) Gporations Supperd 2l bogan on 7 Jaumeary with an enrollment
of studente. 25X1

() | eonterrcd wth |
Traiaing Officer for the Comptveller cemplox, eonderming cooxrddnation
of the proposed Finsace Frocedures training, At tho reguest of 25X1

Comptrollor!s ropresentative in SSA/DDS,
meb with tho assembled Budget and Fiscal Cfficers and
bricfed them on the propesed training pregram.

25X1
'@ Reading Improvomarl
Oa 26 Dosember, | discusscd the 25X1

readebility eurvey with mesbers of the Publicatlicns Staff, GRR.

Chief, Publicatiens Stafl,
apd ¥ore prosent. will prosure
sample memsronda and answers to the survey quostions im about a 25X1
wonth. The survey was a2lso discussed with Mr. Bruse Clawke, OBI3  25x1
| 603 end | 08T, DX

25X1

(1) During the wesk of 2 Decémber there woya| |people 4 25X1
Clerical Imdugtion Trainings during the week of 2 Jamwary thoro
werg | people.

ho Clesical Tralndne

' 25X1
(2) The resulte of the officlal Agensy tests admlniovered by 55y
Clerieal Induction to entransc-ou-duty omployees for the wock of

1 Jepvery were as follsus: OFf |psople beoted in shorthand, meuo  ogy¢
quelifieds mEDpe@ple tested in typewrlting, un.alifie&o '

| 25X1
{(3) Clerical Refvesher #05 began on T Jommary with D students

azrolleds |are from DDP, ave from IDS. ‘are from DDI.
T - asxi
g '
25X1
' 8=F-C-RE=T

Approved For Release 2009/02/05 : CIA-RDP78-05787A000300020028-4

25X1



Approved For Release 2009/02/05 : CIA-RDP78-05787A000300020028-4
S<E=GoRoE=T

l""(-v]“';«—\\r\r' roTmes v ' A F\rL‘

[EVRRS

1, Viswal Aids Staff

The woekly activities report of VAS is atiached,
3. PERSONNEL NOIES |

Nothing to repord.

Aeting Chief, Intelligence School

@R s>
3

S=E~C=R=E~T
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